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	SEDGWICK COUNTY HEALTH DEPARTMENT

	
	ADRIENNE BYRNE, MS – HEALTH DIRECTOR

	
	1900 E. 9th St. N., WICHITA, KS  67214-3115
PH: (316) 660-7300   FAX:  (316) 660-7310
www.sedgwickcounty.org



Drive Thru Sampling Clinic – Check-in & Screening Staff

	
Site: 1900 E. 9th, Wichita or 2716 W. Central_________________________________________________

Personnel Assigned: ______________________________________________________ 

Job Shift (s): ___________________________________________________________________________________

Reports to:    _________________________________________________
      

___________________________________________________________________________________
                    Phone Number                                                                       Email

Oversees:___________________________________________________________________________




	Mission 

	Ensure successful operations of the drive thru sampling site. Ensure quality and efficiency in all aspects of operations.  




	Qualifications 	

	· Driver’s license. Meets county driving requirements.
· Training in proper PPE usage



	Trainings	

	· FEMA IS-100, IS-700, IS-200, IS-800




	Equipment

	· [bookmark: _GoBack]Proper PPE









	Duties 

	Position Objectives:
· Ensure the timely and accurate check-in and screening of all clients who enter the drive-thru clinic
· Ensure all clients who enter the clinic have a pleasant experience 
· Begin all shifts with an understanding of changes for the everchanging check-in and screening process

Immediate Duties:
· Read this Job Action Sheet
· Obtain briefing from Supervisor
· Review protocols 
· Review the Incident Action Plan (IAP)
· Obtain most current medical information on the conditions that are most likely to occur as a result of the event 
· Seek guidance and training on proper PPE needs of the position

Ongoing Duties:  
· Ensure an organized check-in process through pre-filled out paperwork
· Appropriately identify and label client documentation 
· Handoff clients to Ushers to enter the process
· If screening clients, ensure all needed criteria are met before sending clients through the site
· Seek daily guidance on operations for handling crisis situations at check-in

Extended Duties 
· Participate in daily site briefing and debriefing  



	Meetings 

	To lead
· None
To attend 
· Site Shift Period Briefing
· Site Shift Period Debriefing




OUR MISSION:  To improve the health of Sedgwick County residents by preventing disease,
 promoting wellness and protecting the public from health threats.
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